CREATING A SUBMISSION FOR THE CPA’S 2025 ANNUAL NATIONAL CONVENTION:

STEP BY STEP INSTRUCTIONS

1. CPA Members & Affiliates:
Login to CPA’s Member Portal and click the link to connect to the Abstract Submission system:

https://secure.cpa.ca/apps/Pages/abstract-submissions

You will automatically be logged in with your CPA account information and can skip to Step 2
below.

Non-members:
Login directly to the Abstract Submission system:

https://events.decorporate.ca/CPA2025/abstract/login.phpClick the link to connect to the
Abstract Submission system:

https://events.decorporate.ca/CPA2025/abstract/login.php

Canadian Psychological Association's 86" Annual General Meeting and National Convention

The 86th Annual General Meeting and National Convention of the Canadian Psychological Association
(CPA) is scheduled to take place from Thursday June 12 to Saturday June 14™, 2025, with CPA's Pre-
Convention Professional Development Workshops taking place on Wednesday June 11", at the St.
John’s Convention Centre (SICC) and Delta St. John’s Hotel, St. John's, NL.

If you have chosen to participate in the 86" Annual National Convention you may submit to
present in any of the listed presentations below:

e Poster Presentations: Traditional Posters (55 minutes); Virtual Posters (5 minutes)

e Spoken Individual Presentations: Snapshots (5 minutes); 12-minute talks (12 minutes);
Round Table Conversation Sessions (25 minutes); Review Session (25 minutes).

e Spoken Group Presentations: Panel Discussions (55 minutes); Symposium (55 minutes)



e Professional Development Workshops: Standard Workshop (85 minutes)
CALL FOR SUBMISSIONS FOR CPA2025
NOW OPEN!
The Deadline for All Submissions is December 3™ 2024, (23:59EST).
CPA Members, Honorary Life/Honorary Fellows/Retired Members, Early Career 1 & 2, Parental Leave,
APA-CPA Joint/Fellow, Student Affiliates, Section Associates, Special Affiliates, International Affiliates,

Non-members and Student non-affiliates are encouraged to submit!

For more information contact: Kathy Lachapelle-Pétrin: convention@cpa.ca; 613-237-2144 ext. 330.

If you have made a submission through the CPA’s Submission System in the past and you do not
remember your password, press “Lost Your Password”.

If you have never made a submission through the CPA’s Submission System, please click “Don’t Have
an Account?”

Please use the same email address to submit your abstract as you will use to register for the
Convention. CPA Members, please use the same email address that you use for your CPA
membership.
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2. Select “l am an Author

Selecting “l am an Author” will provide a dropdown with an option to “Submit Abstract”



3. . Select “Submit Abstract” and then select a “Program Stream” from the dropdown list.
Then select Next

NEXT

4. Select the Category of Submission from the list below. When you have chosen the category
of submission you wish to make, the page will then refresh.



5. Now you can proceed to choose from the different types of submission. Then select Next









6. Select Add Main Presenting Author. Then Select Next



7. Fillin all the fields to provide information on the main presenting author. Once you have
entered your main presenting author and have pressed submit. The system will bring you
back to the author page where you can proceed to enter co-presenting authors or
additional authors up to 7 if applicable. Then select submit

Please use the same email address to submit your abstract as you will use to register for the
Convention. CPA Members, please use the same email address that you use for your CPA
membership

Please ensure that all authors have their correct email address associated with their
entry. Do not use the same email address for different authors.

Important to note: When adding presenters/moderators/authors, please use the email addresses
that they intend to use for Convention Registration, which will help to ensure that the
presentation is associated with their profile in the scheduling app.

Main Presenting Author: Fields marked with a * are required.
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8.

When all author information is entered, select Next



9. Choose the Nature of your Submission and add the Title and an Abbreviated Title of
your submission. The abbreviated title is for use in the daily convention at-a-glance
program.






10. Continue to enter your Abstract Summary
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11. Overall Theme: CPA2025 Annual National Convention. Select one sub-theme that best
describes/captures your submission and add 1 to 3 keywords. Then select Next



12. View Submission Summary. Before completing the final details of your submission, press
the View Submission Summary to make sure that all is in order.

13. After you have reviewed the information and are ready to submit, press the X at the top
or the bottom of the screen to return to the final detail page.



14. Final Details. Press on the “l agree” and then the Submit button






15. Success
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